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Suggested School Immunization Reporting Timeline

AUGUST-Receive information packets from WCHD and MDCH

SEPTEMBER-Attend training session at WCHD
                         -Delete last year’s students from your roster. Maintain 				      Kindergarteners that you have entered during round-up.
     -Build the roster of kindergarteners, new students to your 
      district, and all sixth graders. (Private and Charter schools- 
      Kindergarteners, all new students and sixth graders)		     
 		     -Send “Incomplete” letters to parents with an October 1 			      deadline.

OCTOBER- Attend training session at WCHD
                         -Continue to update roster with current immunization 
                       records/waivers
                      -October 14-Run Waivers report (Alphabetical List of Waivers),
                       check waivers against report for accuracy. FAX Waivers report 
                       and waivers to 734-544-6706

NOVEMBER-November1- First reporting deadline. Compliancy percentage 
                           must be 90%.                         
    -WCHD will close your reporting period when your information 
      and waivers have been verified. Do not close your reporting 
      period yourself.     
 
DECEMBER-Continue to update roster.
		    -Send second round of “Incomplete” letters with a due date 			     of January 2.
JANUARY-January 13-Run  Waivers report( Alphabetical List of Waivers),
                    check any new waivers against report for accuracy. FAX Waivers
                   report(Alpha List) and any new waivers to 734-544-6706

FEBRUARY-February 1- Final reporting deadline. Compliancy Percentage 
                       must be at 95% or above.            
		 -WCHD will close your reporting period.
MARCH-Relax!
APRIL-Final compliancy percentage	letter sent from WCHD.
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