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Suggested Preschool/Daycare Immunization Reporting Timeline
AUGUST- Receive information packets from WCHD and MDCH  
SEPTEMBER-Attend MCIR training session at WCHD

                        -Delete the students/children from your roster who are no longer enrolled in your   
  program.
 
 -Update Reporting Period for children who are still enrolled in your program.
                      - Build the roster of new students/children. Your roster should include 
 

     all of the students/children in your program.                       
                      - Send “Incomplete” letters to parents with a September 15 deadline.

OCTOBER-Attend MCIR training session at WCHD
                     - October 1- First reporting deadline. 90% compliancy is required, but because 
                        preschools are still enrolling in September, you have a second deadline of 
                        December 15, 2011.
                       -If you are at 90%, run Waivers report(Alphabetical List of Waivers), check 
                        waivers against report for accuracy. 

                       -FAX Waiver report (Alpha List) and waivers to 734-544-6706.
NOVEMBER – If you are not at 90% compliancy, continue to add students/children and their

                            immunizations to your roster.
          

    -Send a second round of “Incomplete” letters if necessary.                        
DECEMBER-December 1 -Run Waivers report (Alpha List), check waivers against 

                            report for accuracy. 

                          -FAX Waivers report (Alpha List) and waivers to 734-544-6706
                          -December 15, 2011-Final reporting deadline.  


      -Compliancy Percentage must be 90% or above.


                           -WCHD will close your reporting period.

 JANUARY- AUGUST-Continue to add students to your roster for next year’s report                      
APRIL - Final compliancy percentage letter sent from WCHD.
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