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Introduction  
 

This document  is designed to help you create and organize your personal 
emergency plans. But, donôt stop there !  Plan with your  household,  family or  

loved ones 1. There is no s ubstitute for discussing 
and practicing emergency plans before a crisis  

situation arises .  
 

Your completed emergency  plans should help 
you and your household or loved ones to:  

 Communicate  with one another during 

emergency situations  
 Reunite  at predetermine d locations  

 Evacuate quickly and safely  
 Shelte r in place  without outside assistance for at least 72 hours (3 

days)  
 Determine which  emergency supplies  to maintain in your home, car or 

other location (s)  
 Discuss  how you will react to emergency situations with  your 

household, family or  loved ones  
 

Every person or household will have emergency plans to suit 
the ir own, specific circumstances . Use the resources in this 

notebook to develop plans that work for you. One size 
doesnôt fit all ï you will have to plan a nd adapt for your 

situation.  

 
 

                                                           
1
 Each individual will deter mine which persons to include in her  or his emergency plan. 

 

Plans are nothing.  

Planning is everything . 
-  Dwight D. Eisenhower  
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How to Use this Document  

 
This document outline s the elements of a basic emergency plan. If you 

complete the first page  or pages  of each sectio n, y ou will have a basic plan . 
Donôt forget to discuss and practice it! Links to other sources of information 

are provided for you to enhance your basic plan.  
 

 Most sections of this document will apply to everyone. A 
few, such as ñPetsò may not.  

 You may consider a water -  or fireproof container for your 
plan or for sensitive document s.  

 Backup copies of important documents may also be scanned and 
stored electronically and/or kept with a trusted friend or relative.  

 Creating a complete plan can be overwhelmingé. Take it one step at a 
time, such as one section per month.  

 

Checklist  
For re ference, the minimum parts  of a basic plan are below.  

 

Planning 

Completed  

Type or Part  Location  Related 

Supplies  

Notes and Updates  

 Emergency 
Contact Person  

   
 

 List of Key 
Contact 

Information  

   
 

 Backup 
Communications  

   
 

  Meeting 
Locations  

   
 

 Important 

Documents  

 

 

 

 

 

 Evacuation Plan   

 

 

 

 

 Shelter - in -Place 

Plan 

 

 

 

 

 

 Review and 
Practice  
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Resources & Helpful Web Sites  

 
Need more help? Many resources are available online. Links are also 

maintained on the Public Health site http://publichealth.ewashtenaw.org . 
Examples are below.  

 
American Red Cross  

http://www.redcross.org/services/disaster/0,1082,0_217_, 00.html   
 

Do 1 Thing: Emergency Supplies 
http://www.do1thing.us/EmergencySupplies.doc   

 
Federal Emergency Management Agency (FEMA)  

http://www.fema.gov/plan/prepare/supplykit.shtm  
 

Ready.gov  

http://www.ready.gov   
 

Pandemic Flu  
http://www.pandemicflu.gov  (Official government site)  

http://www.getpandemicready.org/   
 

Washtenaw County Emergency Management  
http://emergency.ewashtenaw.org  

 
Michigan Prepares  

http://www.m ichigan.gov/prepare   
 

Just for Parents  
http://www.firstvictims.org/downloads/Parents.pdf   

http://www.aap.org/family/frk/frkit.htm  (AA P Family Readiness Kit)  

 
ReadyMoms  Toolkit :  

http://www.newfluwiki2.com/showDiary.do?diaryId=2226   
 

 

http://publichealth.ewashtenaw.org/
http://www.redcross.org/services/disaster/0,1082,0_217_,00.html
http://www.do1thing.us/EmergencySupplies.doc
http://www.fema.gov/plan/prepare/supplykit.shtm
http://www.ready.gov/
http://www.pandemicflu.gov/
http://www.getpandemicready.org/
http://emergency.ewashtenaw.org/
http://www.michigan.gov/prepare
http://www.firstvictims.org/downloads/Parents.pdf
http://www.aap.org/family/frk/frkit.htm
http://www.newfluwiki2.com/showDiary.do?diaryId=2226
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Planning Templates  

 
These documents are ñfill-inò emergency plans. Look them over to see which 

meets your needs best, or use parts of more than one.  
 

1)  Family Emergency Plan from Ready.gov  
a.  Covers communication planning  

b.  Includes cut -out cards for portable emergency contact 
information : http://www.ready.gov/america/_downloads/familye

mergencyplan.pdf   
 

2)  Personal Disaster Preparedness Guide from Operation Hope  
a.  More comprehensive/detailed  

b.  Includes financial/budgeting information  
c.  Provides space for pet information and nat ional/state resources  

d.  Can be completed online at :  

http://www.operationhope.org/pdpg/   
 

3)  Emergency Financial First Aid Kit from Operation Hope and 
FEMA  

a.  Focuses on financial issues  
b.  Includes general emergency contact information  

c.  Helps identify important legal documents or assets  
d.  Can be completed online at : 

http://www.operationhope.org/effak/   
 

4)  Family or Individual Preparedness Plan  (adapted by WCPH)  
a.  Includes a checklist  

b.  Provides open -ended planning space for specific situations  
c.  A ñPermission to Treatò form is included for parents of minors 

d.  ht tp://www.ewashtenaw.org/government/departments/public_h

ealth/emergency_preparedness/WCPH_plan_template   
 

5)  Pandemic Flu.gov: Checklist and Information Sheets  
a.  Focuses on pandemic planning  

b.  Includes health information form and emergency contacts form  
c.  Available  in multiple languages  

d.  http://www.pandemicflu.gov/plan/checklists.html   
 

http://www.ready.gov/america/_downloads/familyemergencyplan.pdf
http://www.ready.gov/america/_downloads/familyemergencyplan.pdf
http://www.ready.gov/america/_downloads/familyemergencyplan.pdf
http://www.operationhope.org/pdpg/
http://www.operationhope.org/effak/
http://www.ewashtenaw.org/government/departments/public_health/emergency_preparedness/WCPH_plan_template
http://www.ewashtenaw.org/government/departments/public_health/emergency_preparedness/WCPH_plan_template
http://www.pandemicflu.gov/plan/checklists.html
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Communication Pla n  

 
*Designate a primary emergency contact, preferably outside of your 

immediate area or the state. Ev eryone included in your plan should 
memorize the contactôs information. Test regularly!  

 
Emergency Contact  

 
Name(s):___________________________________________________  

 
Location:___________________________________________________  

 
Telephone(s) and type (h ome, work, cell, etc.):____________________  

 
__________________________________________________________  

 

Other information (email, neighborôs phone, etc.):__________________ 
 

__________________________________________________________  
 

 
Who will use this Em ergency C ontact?  

 
1)  _______________________  

2)  _______________________  

3)  _______________________  

4)  _______________________  

5)  _______________________  

6)  _______________________  

7)  _______________________  

8)  _______________________

 

 

When will the Emergency Contact be used?  
 

__________________________________________________________  
 

__________________________________________________________  
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Communication Plan , continued  

 
Testing  

 
Dates  Results  

  

  

  

  

 
 

Backup Communications  
 

Discuss alternate strategie s for reach ing  each other if normal means 
(phones, cell phones, email, etc.) are not working. Plan at least two 

strategies:  
 

1)  ________________________________________________________  

__________________________________________________________  

________________________________ __________________________  

 
2)  ________________________________________________________  

__________________________________________________________  

__________________________________________________________  
 

 

List of Key Contact Information  
Create a list  or li sts  of important contact information. Create pocket cards 

with key information for each member of your plan. Visit www. Ready.gov for 
a template  that includes a cut -out card for your wallet, purse or backpack.  

 
Contacts Personal  

Examples include: relatives,  neighbors or friends; health professionals 
and clinics;  vet or kennels ;  financial institutions ; employers; schools 

and daycares;  insurance providers, etc.  See templates for reference.  
 

Contacts Community  
Examples include :  community Emergency Alert Systems  (EAS) ;  

emergency numbers ;  utilities ;  neighborhood  fan -out sheets (or 
emergency call tree s), etc.   
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Contacts Community & Emergency Alert System  

 
Local EAS Broadcasters  

 WEMU 89.1 FM  
 WWWW 102.9 FM  

 WQKL 107.1 FM  
 WAAM 1600 AM  

 Comcast Cable  
 

For more informatio n about EAS and warning systems , see the Washtenaw 
County Emergency Management Web site, or the County Emergency 

Preparedness Workbook & Guidelines.   
 

Neighborhood Emergencies  
 

Create an emergency contact list of your friends and neighbors. Use it to 

conta ct each other in an emergency. See the PLAN: Preparedness through 
Linking Neighbors for details and templates.  

  
Other Helpful Numbers  

 
Police, Fire  or Paramedics  ï 911  

Nearest cross street(s) to our home:________________________________  
United Way Regio nal Call Center /Emergency Information : 211  

DTE Energy: 1 -800 -477 -4747  
Centers for Disease Control and Prevention (CDC): 1 -404 -639 -3311  

Michigan Poison Control Center: 1 -800 -222 -1222  
Washtenaw County Public Health: 734 -544 -6700  

Public Health Communica ble Disease Nurse on Call: 734 -891 -4327  
Washtenaw County Emergency Management: 734 -973 -4900  

Ann Arbor Office of Emergency Management: 734 -761 -2425  

American Red Cross ï Washtenaw Chapter: 734 -971 -5300  
Salvation Army: 734 -668 -8353  

 
 

Additional Numbers  
 

__________________________  
 

__________________________  
 

__________________________  
 

__________________________  
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Meeting Locations  

 
Predetermined meeting locations can help you reunite with your loved ones 

quickly. Identify a location just outside your home , in case there is an 
emergency in the home. Identify  a second location away from your 

immediate neighborhood, in case you ca nnot return to the area . This 
location may also be used as a meeti ng place for evacuating . 

 
Location 1   

One location outside or nea r your home:_______________________  
 

________________________________________________________  
 

When will it be used:_______________________________________  
 

Primary route (if necessary):_________________________________  

 
Alternate route (if necessary):____ ____________________________  

 
Location 2  

One location away from your neighborhood:_________________ ____  
 

________________________________________________________  
 

When will it be used:_______________________________________  
 

Primary route:_________________ _________________________ ___  
 

________________________________________________________  
 

Alternate route:________________ ___________________________  

 
________________________________________________________  

 
Will this location be used for evacuation?   Yes     No 

 
Other: __________________________________________________  

 
________________________________________________________  

 
________________________________________________________  
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Evacuation Plan  

 
Plan ahead for leaving your home or the area quickly . Consider having a ñgo  

kitò of evacuation supplies in your home or car.  
 

Destination 1 :____________________________________________  
 

Primary route:_____________________________________________  
 

________________________________________________________  
 

Alternate route: ___________________________________________  
 

________________________________________________________  
 

Destination 2 :____________________________________________  

 
Primary route:_____________________________________________  

 
________________ ________________________________________  

 
Alternate route: ___________________________________________  

 
________________________________________________________  

 
Transportation :__________________________________________  

 
Backup transportation:_____________ _________________________  

 
Other  

Evacuation meeting location, if we cannot meet at home:___________  

 
________________________________________________________  

 
Evacuation plans for pets:___________________________________  

 
__________________________________ ______________________  

 
Supplies and location:_______________________________________  

 
________________________________________________________  

 
Leave a white ribbon, cloth or note on your front door to let authorities 

know you have evacuated.   
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Shelter - in - Place Plan  

 
In many emergencies, the safest thing to do is stay put. Identify the safest 

places in your home or building.  Understand how to turn off utilities and seal 
or close vents.  Have supplies available.  

 
Safe Places  

 
Location 1:____________________ ___________________________  

 
Appropriate for:     Severe weather   Chemical threats   Either  

 
Location 2:_______________________________________________  

 
Appropriate for:     Severe weather   Chemical threats   Either  

 

Utilities and Ventilation  
Only turn  off utilities if you know how to do so safely. Close doors, 

windows and vents. Close fireplace damper, if applicable.  
 

Gas:____________________________________________________  
 

Electric:_________________________________________________  
 

Fans, heating, air  conditioning:_______________________________  
 

Supplies and Location  
 

Supplies:_________________________________________________  
 

Location:_________________________________________________  

 
 

 
 

 
 

 

Listen to local emergency 

alert stations for official 

information or instructions  

 

 WEMU 89.1 FM  

 WWWW 102.9 FM  

 WQKL 107.1 FM  

 WAAM 1600 AM  

 Comcast Cable  
 



I ndividual Preparedness Notebook  -  2008  

Friends & Neighbors  

 
Do you have friends, neighbors  or rel atives  that may need assistance during 

an emergency? Record th eir information to check on them . Help them with 
their emergency plans.  

 
 

Name(s):_________________________________________________  
 

Location:_________________________________________________  
 

Phone(s):________________________________________________  
 

 
Name(s):_________________________________________________  

 

Location:_________________________________________________  
 

Phone(s):________________________________________________  
 

 
 

Planning with yo ur friends or neighbors can help emergency 
preparedness seem manageable. You may also find you can 

share resources during emergencies.  
 

 Network with existing groups, such as neighborhood watch 
programs or associations  

 Make it a social event  
 Invite a speak er from Emergency Management, the Red 

Cross or Public Health  

 Develop an inventory of neighborhood assets and contact 
information  

 
Neighborhood Resources  

 
Resource(s):______________________________________________  

 
Location(s):______________________________ _________________  

 
Contact information:________________________________________  

 
Other:___________________________________________________  
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Pet Plans  

 
Pets are an important part of many households. If your family includes a pet  

or multiple  pets , be sure t o plan for your furry family members . Currently, 
public emergency shelters  in Washtenaw County  do not accept pets; 

however, more and more hotels do accept pets.  
 

Visit Ready.gov , or create your own  plan for your pet or pets. 
Include pet contact informatio n here , such as your vet or 

kennel , or  put it  with your general contact information. Donôt 
forget supplies!  

 
 

 
Notes about pet plans:  

 




