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REQUEST FOR PROPOSAL #6503
October 29, 2009

Washtenaw County Purchasing Division on behalf of the Washtenaw County
Support Services Planning is issuing a Sealed Request for Proposal (RFP)
#6503 for Rehabilitation Master Plan for the Chelsea Center for the Arts in
Chelsea, Michigan. The lead architect assigned to the project has to meet the
minimum professional qualifications in Historic Architecture as outlined in 36 CFR
Part 61.

Sealed Proposals: Vendor will deliver one (1) original and two (2) copies to the
following address:

Washtenaw County
Administration Building
Purchasing Division

220 N. Main St. Room B-35
Ann Arbor, Ml. 48104

By: 3:00 p.m.on Monday, November 9, 2009

A prebidders conference will be held on Thursday, November 5, 2009 at
2:30pm at the Washtenaw County Library Learning Resource Center located at
4135 Washtenaw, Ann Arbor, Ml 48108 Room A.

Proposals received after the above cited time will be considered a late bid
and are not acceptable unless waived by the Purchasing Manager.

- Please use the attached self-addressed label or the envelope must be clearly
marked "SEALED RFP #6503”.

- Please direct purchasing and procedural questions regarding this RFP to
Anne Strieter at 734-222-6749 or email strietera@ewashtenaw.org

e Please direct technical questions regarding this RFP to Melissa Milton-Pung
at 734-222-6878 or email miltonpungm@ewashtenaw.orq .
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. PROPOSAL

Definitions: “County” is Washtenaw County in Michigan.

“Bidder” is an individual or business submitting a bid to
Washtenaw County.

“Contractor” One who contracts to perform work or furnish
materials in accordance with a contract.

Purpose of Proposal:

Washtenaw County Support Services Planning is requesting a proposal for
Rehabilitation Master Plan for the Chelsea Center for the Arts, Chelsea, Michigan. The
lead architect assigned to the project has to meet the minimum professional
gualifications in Historic Architecture as outlined in 36 CFR Part 61.

Proposal Terms:

A.

Washtenaw County reserves the right to reject any and all proposals received as
a result of this RFP. If a proposal is selected, it will be the most advantageous
regarding price, quality of service, the Vendor’s qualifications and capabilities to
provide the specified service, and other factors which Washtenaw County may
consider. The County does not intend to award a bid fully on the basis of any
response made to the proposal; the County reserves the right to consider
proposals for modifications at any time before a bid would be awarded, and
negotiations would be undertaken with that provider whose proposal is deemed
to best meet the County’s specifications and needs.

The County reserves the right to reject any or all bids, to waive or not waive
informalities or irregularities in bids or bidding procedures, and to accept or
further negotiate cost, terms, or conditions of any bid determined by the County
to be in the best interests of the County even though not the lowest bid.

Proposals must be signed by an official authorized to bind the provider to its
provisions for at least a period of 90 days. Failure of the successful bidder to
accept the obligation of the Bid may result in the cancellation of any award.

In the event it becomes necessary to revise any part of the RFP, addenda will be
provided. Deadlines for submission of the RFP’s may be adjusted to allow for
revisions. The entire proposal document with any amendments should be
returned. To be considered, an original proposal and two copies must be at
the County Purchasing Division on or before the date and time specified.

Proposals should be prepared simply and economically providing a straight-
forward, concise description of the vendor’s ability to meet the requirements of
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the RFP. Proposals shall be written in ink or typewritten. No erasures are
permitted. Mistakes may be crossed out and corrected and must be initialed in
ink by the person signing the proposal.

F. A standard Washtenaw County Service Contract will be executed between
Washtenaw County and the awarded vendor. Washtenaw County reserves the
right to award the total proposal, to reject any and all proposals in whole or in
part, and to waive any informality or technical defects if, in Washtenaw County’s
sole judgment, the best interest of Washtenaw County will be so served.

G. Inthe event, the County receives two or more bids from responsive, responsible
bidders, one or more of whom are Washtenaw County vendors and the bids are
substantially equal in price, quality and service, the County shall award the
contract to the most responsive, responsible Washtenaw County vendor. For
purposes of this section, Washtenaw County vendor means a company which
has maintained its principal office in Washtenaw County for at least six (6)
months. Maintaining a Washtenaw County P.O. Box is not, in and of itself,
sufficient to discretion under this section to determine if a company qualifies as a
Washtenaw County vendor and if two or more bids are substantially equal.
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I. PROPOSAL SPECIFICATIONS

Rehabilitation Master Plan for the Chelsea Center for the Arts, Chelsea, Ml

.  Summary

Washtenaw County Government, a Certified Local Government, and the Chelsea
Center for the Arts, a 501(c)(3) non-profit, seek to oversee the creation of a
Rehabilitation Master Plan for the former St. Mary’s Parish School. Located in Chelsea,
Michigan, this site is presently owned and occupied by the Chelsea Center for the Arts
(CCA). The building also houses a community preschool and rehearsal space for the
Purple Rose Theater.

The CCA Board and current benefactors of the CCA are presently focused on the
programmatic goals of the organization. The CCA’s Building Committee has not yet
formed a clear plan for the care, use, and future maintenance of the historic 1920s
school building. Little funding has been available for the maintenance or rehabilitation of
this site, which has mounting issues related to its long-term preservation, and in some
cases, the safety of staff members occupying the building.

The purpose of this project is to conduct an existing conditions assessment of the CCA
building, the former St. Mary’s Parish School. This assessment will result in a prioritized
schedule of recommended actions for the near-term, mid-term, and long-term
maintenance and rehabilitation of the building. A thorough investigation of the site’s
existing conditions, historical development and significance, maintenance issues, and
action steps for rehabilitation would provide direction for the CCA'’s future maintenance
of the site. This rehabilitation master plan would complement a National Register
nomination for the St. Mary’s Parish School, which is presently under preparation by
Washtenaw County Government.

This project is funded in part with federal funds from the U.S. Department of the Interior,
National Park Service through the Michigan Department of History, Arts and Libraries
(DHAL). Compliance with all applicable federal, state and local laws, rules and
regulations is required, per the grant agreement between Washtenaw County
Government and DHAL (grant agreement). See Attachment A.
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. Background

The Chelsea Center for the Arts building was constructed in 1925, in a restrained,
academic gothic revival style. This brick building with limestone accents is located at
400 Congdon Street, in Chelsea, MI. It is one block west of South Main Street, on the
southwest corner of Summit Street between a former industrial complex fronting South
Main Street and the surrounding neighborhood. This neighborhood contains a variety of
modest residences dating from the late nineteenth century through the early twentieth
century. A former industrial complex, located directly across the street, is presently
under contract for a Planned Unit Development (PUD), slated for mixed use
commercial/residential.

The Chelsea Center for the Arts (CCA) is owner of the historic former St. Mary’s Parish
School, located in downtown Chelsea, Michigan. The school operated between 1925
and 1972, and was later used for religious education. In 1998, it was purchased by local
philanthropists Jeff and Kathleen Daniels, and who sold it to the Chelsea Center for the
Arts for the purchase price of $1. Since 1998, the budget priorities of the CCA have
focused largely on the programmatic mission of the organization, which includes a rich
array of visual arts classes and workshops, private and group music instruction, gallery
exhibitions, summer youth art camps, community public art collaborative projects, free
family programming. These and other activities provide meaningful arts and cultural
experiences for people of all ages in Chelsea and its surrounding area.

lll.  Project Team and Qualifications

At minimum, the project team must include an architect that has demonstrated
experience in working on historic structures meeting the professional qualifications
stated below, and a structural engineer with demonstrated experience working on
similar structures. Other experts such as historic masonry consultants, roofing
specialists, etc. should be part of the team. The proposal should demonstrate the
experience and qualifications of the project team including consultants, principals and
key project members. The project team is hereafter referred to as "the Architect.”

a. Demonstrated experience with similar projects.

b. Understanding of the project goals.

c. Documentation that the lead architect assigned to the project meets the
minimum professional qualifications in Historic Architecture as outlined in 36
CFR Part 61. See Attachment B.

d. Understanding of the Secretary of the Interior's Standards for Rehabilitation
(the Standards).

e. Examples of the team’s experience and qualifications for making the process
open and inclusive.

f. Proposed project timeline incorporating the scope of services and adherence to
schedule dates.

g. Evidence of the capacity to successfully carry out this project.
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IV. Timing

It is expected that a contract with the Architect chosen by Washtenaw County will be
executed and the RMP work will begin approximately November 23, 2009. A 75% draft of
the RMP shall be completed by December 18, 2009. A 95% draft of the RMP shall be
completed by December 31, 2009. Is very critical that the project will be completed by
December 31, 2009, because of budget constraints. The project work schedule that will
guide this project is the work schedule included with the revised performance schedule as
part of the grant agreement. See Attachment A.

V. Scope of Services

A. Rehabilitation Master Plan — Services

1. Architectural Management
The Architect will provide overall project management and will assist and
coordinate the work of all consultants, maintain communications with all
parties, provide quality control, determine and maintain project
implementation schedules. In addition the Architect will complete the
following tasks:

Project Goal & Objectives

The Architect, in dialogue with Owner Representatives and special
consultants will jointly establish a clear and concise Project Goal
Statement and a list of Objectives in terms of Form, Function, Time
and Economy for the restoration/renovation of the Historic St. Mary’s
School/CCA Building.

Administrative Data

The Architect in cooperation with the owner shall identify the names,
numbers, and locational data used to refer to the historic structure,
the proposed treatment of the structure including the source
document, related studies, cultural resource data including date listed
in the National Register, period of significance, and context of
significance. Additional recommendations for documentation,
cataloging, and storage of materials generated by the RMP shall be
developed.

iii. Background and Context

The Architect will do primary and secondary source research to
develop a summary that briefly describes the people and events
associated with the structure. The Architect may consult with
Washtenaw County to correlate the recommended period or periods
of significance under consideration in the national register
nomination.
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iv. Development and Use

The Architect will, based on historical documentation with corroboration
from first-hand observation and materials analysis, develop text
summarizing the physical construction, modification, and use of the
structure.

v. Site Analysis
The Architect will analyze the building relative to the following:

Classroom, Office, and Studio Space,
Pedestrian Accessibility,

Physical Assets And Liabilities,
Expansion Potential,

Parking,

Loading Areas,

Utility Services,

Existing City Master Plan Considerations,
Zoning,

Urban Design Characteristics,

Impact On Adjacent Buildings;

Future Known Development and Location of Existing Complementary
Facilities.

This analysis shall be guided by the Standards.

vi. Quantitative Analysis
The Architect will prepare a takeoff of all major floor areas and exterior
surface areas.

vii. Architectural Systems Evaluation
The Architect will evaluate existing architectural systems, i.e.: roofing,
flashing, masonry, doors, windows, interior finishes, plumbing/
mechanical/electrical systems, structural systems, etc. to establish
their condition and need for rehabilitation, restoration, replacement or
maintenance. Each element, group of elements or system shall be
evaluated by the architect or a qualified specialty consultant in the
case of the buildings plumbing/mechanical/electrical, structural and
theater systems based on a walk-through of the building and available
documentation. The architect and or consultants shall provide a
complete report of their evaluation and recommendations along with a
brief summary statement and cost estimate.

viii. Code Analysis
The Architect will analyze the school and its support spaces relative to
Life Safety and ADA issues.
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ix. Space Program
The Architect will develop a generalized conceptual space program
required to meet the needs of potential users. The following functional
elements will be considered:

Classroom, Office, and Studio Space,
Preschool Space,

Rehearsal Space,

Theater Storage,

Workshop,

Loading Zones,

Green Room,

Elevator Location,

Kitchen Facilities,

Lobby Areas,

and Other Special Spaces Related to the Programmatic Priorities of
CCA.

X. Conceptual Space Rehabilitations
The Architect will test the fit of the Space Program within the existing
facility in order to evaluate functional, programmatic, economic and
architectural impact. Conceptual sketch drawings will be prepared to
illustrate the suitability of rehabilitating the building along with potential
building additions and/or rehabilitation of existing attached structures.

xi. Alternatives/Recommendations
Based on the information gathered and developed the Architect in
cooperation with the owner shall develop alternative
rehabilitation/restoration strategies and develop a recommended
course of action.

xii. Schedule
The Architect will prepare a project implementation timetable. The
schedule will note critical tasks and the overall process of project
development including recommendations for phased construction
work. Emphasis will be placed on phased construction work, to allow
the CCA to perform incremental rehabilitation as funding becomes
available.
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B.

xiii. Estimate of Probable Cost
The Architect will develop estimates of probable cost which will include
the following major accounts:

Site Development,

Building Rehabilitation,

Fixed Equipment,

Movable Equipment,

Additional Land/Building Purchase,
Administrative Cost,

Contingency, and

Fees.

Rehabilitation Master Plan — Finished Document

The above items will be combined into a summary document entitled “Chelsea
Center for the Arts Rehabilitation Master Plan.” Twelve (12) copies of the final RMP
will be delivered to Washtenaw County at a final review meeting between the
Architect, Washtenaw County, and CCA no later than December 31, 2009. The final
RMP will also be submitted to the Washtenaw County in a “camera ready” and PDF
format for reproduction. The final RMP shall be in a typed, double-spaced format on
offset or bond paper, in clean bound form, no larger than 8%"“x11” in size. It should
include photographs documenting the existing conditions discussed.

The RMP must meet minimum quality standards developed by the National Park
Service (NPS) and outlined in NPS-28, as well as the minimum standards
established by the Michigan Department of History, Arts and Libraries, State Historic
Preservation Office.

The RMP must contain the following information in the format shown:

Cover Page

Table of Contents

Executive Summary. This introductory text provides a concise account of (a)
research done to produce the RMP, (b) major research findings, (c) major issues
identified, and (d) recommendations for treatment or use.

Administrative Data. This section contains (a) hames, numbers and locational
data used to refer to the historic structure, (b) the proposed treatment of the
structure including the source documents, (c) related studies, (d) cultural
resource data including date listed in the National Register, period of
significance, and context of significance, and (e) recommendations for
documentation, cataloguing, and storage of materials generated by the RMP.
Part 1. Developmental History. This documents the evolution of a historic
structure. Itis based on documentary research and physical examination.
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VI.

VILI.

VIII.

a.

Historical Background and Context. This Section briefly describes the

people and events associated with the structure. The sections should
establish a recommended period or periods of significance if this has not
been done in the National Register nomination.
Chronology of Development and Use. Physical construction,
modification, and use of the structure are summarized in this section.
The text should be based on historical documentation with corroboration
from first-hand observation and materials analysis.

Part 2. Condition and Systems. This documents the current condition of the
historic structure, its systems, and the causes of deterioration. It is based on
documentary research and physical examination.

a.

Physical Description. This section contains a systematic accounting of
all features, materials, and spaces according to age, significance, and
condition. Copies of the inspection reports should be included in the
appendix but summarized in the body of this section. The text should
also discuss the causes of deterioration and structural adequacy.
Systems Analysis. This section contains a systematic accounting of all
building systems according to age, condition, and operability. Copies of
inspection reports should be included in the appendix but summarized in
the body of the chapter. The text should also discuss the cause of
deterioration and structural adequacy.

Part 3. Treatment and Use._ Emphasis is on preserving extant historic material
and resolving conflicts that might result from a structure’s reuse and treatment.
Design work will typically not go beyond schematics.

a.

Ultimate Treatment and Use. This narrative discusses and analyzes
the ultimate treatment and use of the structure. If they have not been
defined, this section may recommend ultimate treatment and use.
Measured drawings of relevant building specifications used to determine
project needs and costs should be included in the appendix. This
section will include the preliminary plans with a prioritized work schedule
and cost estimates for the rehabilitation.

Requirements for Treatment. In concise terms, this section outlines
applicable laws, regulations, and functional requirements. Specific
attention should be given to issues of human safety, fire protection,
energy conservation, abatement of hazardous materials, and
accessibility for the disabled.

Appendix

a.
b.
C.
d.

Bibliography.
Drawings.

Photographs.
Materials Analysis.
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VI. Proposal Content

The proposal submitted by the Architect to Washtenaw County shall consist of at
least, but is not limited to the following elements:

a. Work Plan: What specific data the Architect intends to include in the completed
project and the sources of that information.

b. Meetings: Estimate how many meetings and site inspections will be required to
complete the project.

c. Timing: Prepare a chart showing the timing of the work intended on the project,
including, but not limited to meetings, inspections, and reports.

d. Budget: A maximum total cost of the project broken down by elements, with
meetings, site visits, printing costs, travel and any other disbursements listed
separately. Estimate the number of project days that the staff or subcontractors
will spend in the development of the Rehabilitation Master Plan.

e. References: Provide a list of previous clients that the Architect has worked with
to provide services that would be comparable to those requested in this RFP,
along with a brief description of the services provided, and contact information for
the clients.

VII. Selection Process and Proposal Evaluation
I.  Selection Process

Washtenaw County will make the selection of the Architect, subject to final
approval from the State Historic Preservation Office.

The selection will not be based on price alone. Other criteria that will be
considered include, but are not limited to:

a. Project team members meet or exceed the professional requirements for
Historic Architecture as stated in 36 CFR Part 61.

b. Experience of project team with similar projects.

c. Qualifications of project team, particularly with historically relevant
projects.

d. Capacity to meet timelines of this project.

10
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[I.  Proposal Evaluation.

In awarding this contract, proposals will be evaluated based on the following
factors:

a. Price Analysis.

b. Only those proposals receiving a score of 75 points or more of the total
maximum possible score will be considered for award.

c. Prices will only be reviewed from those bidders meeting the minimum
point threshold after completion of the proposal evaluations.

Weight
1. Methodology and Staffing 40
2. Expertise and Experience 60
TOTAL RO

11
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| 1ll. STANDARD PROVISIONS FOR CONTRACTS |

If a contract is awarded, the selected vendor will be required to adhere to a set of
general contract provisions that will become a part of any formal agreement. These
provisions are general principles that apply to all contractors of service to Washtenaw
County such as the following:

ARTICLE IIl - REPORTING OF CONTRACTOR

Section 1 - The Contractor is to report to Manager of Support Services Planning
Management and/or his designee and will cooperate and confer with him/her as
necessary to insure satisfactory work progress.

Section 2 - All reports, estimates, memoranda and documents submitted by the
Contractor must be dated and bear the Contractor's name.

Section 3 - All reports made in connection with these services are subject to
review and final approval by the County Administrator.

Section 4 - The County may review and inspect the Contractor's activities during
the term of this contract.

Section 5 - When applicable, the Contractor will submit a final, written report to
the County Administrator.

Section 6 - After reasonable notice to the Contractor, the County may review any
of the Contractor’s internal records, reports, or insurance policies.

ARTICLE V - PERSONNEL

Section 1 - The contractor will provide the required services and will not
subcontract or assign the services without the County’s written approval.

Section 2 - The Contractor will not hire any County employee for any of the
required services without the County’s written approval.

Section 3 - The parties agree that the Contractor is neither an employee nor an
agent of the County for any purpose.

ARTICLE VI - INDEMNIFICATION AGREEMENT

The contractor will protect, defend and indemnify Washtenaw County, its officers,
agents, servants, volunteers and employees from any and all liabilities, claims, liens,
fines, demands and costs, including legal fees, of whatsoever kind and nature which
may result in injury or death to any persons, including the Contractor’s own employees,
and for loss or damage to any property, including property owned or in the care, custody
or control of Washtenaw County in connection with or in any way incident to or arising
out of the occupancy, use, service, operations, performance or non-performance of
work in connection with this contract resulting in whole or in part from negligent acts or
omissions of contractor, any sub-contractor, or any employee, agent or representative
of the contractor or any sub-contractor.

12
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ARTICLE VII - INSURANCE REQUIREMENTS

The Contractor will maintain at its own expense during the term of this Contract,
the following insurance:

1. Workers' Compensation Insurance with Michigan statutory limits and
Employers Liability Insurance with a minimum limit of $100,000 each
accident for any employee.

2. Comprehensive/Commercial General Liability Insurance with a combined
single limit of $1,000,000 each occurrence for bodily injury and property
damage. The County shall be added as "additional insured" on general
liability policy with respect to the services provided under this contract.

3. Automobile Liability Insurance covering all owned, hired and non-owned
vehicles with Personal Protection Insurance and Property Protection
Insurance to comply with the provisions of the Michigan No Fault
Insurance Law, including residual liability insurance with a minimum
combined single limit of $1,000,000 each accident for bodily injury and
property damage.

4. Professional Liability coverage with a minimum limit of $1,000,000 each
occurrence. The County shall be added as *“additional insured” on
Professional liability policy with respect to the services provided under this
contract. The additional insured provision does not apply to contracts with
Architects, Architectural firms, Engineers or Engineering firms.

Insurance companies, named insureds and policy forms may be subject to the
approval of the Washtenaw County Administrator, if requested by the County
Administrator. Such approval shall not be unreasonably withheld. Insurance policies
shall not contain endorsements or policy conditions which reduce coverage provided to
Washtenaw County. Consultant shall be responsible to Washtenaw County or
insurance companies insuring Washtenaw County for all costs resulting from both
financially unsound insurance companies selected by Consultant and their inadequate
insurance coverage. Consultant shall furnish the Washtenaw County Administrator with
satisfactory certificates of insurance or a certified copy of the policy, if requested by the
County Administrator.

No payments will be made to the Consultant until the current certificates of
insurance have been received and approved by the Administrator. If the insurance as
evidenced by the certificates furnished by the Consultant expires or is canceled during
the term of the contract, services and related payments will be suspended. Consultant
shall furnish the County Administrator's Office with certification of insurance evidencing
such coverage and endorsements at least ten (10) working days prior to
commencement of services under this contract. Certificates shall be addressed to the
County Administrator, Attn: Support Services, P.O. Box 8645, Ann Arbor, Ml, 48107,
and shall provide for 30 day written notice to the Certificate holder of cancellation of
coverage.

13
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ARTICLE VIl - COMPLIANCE WITH LAWS AND REGULATIONS

The Contractor will comply with all federal, state and local regulations, including
but not limited to all applicable OSHA/MIOSHA requirements and the Americans with
Disabilities Act.

ARTICLE IX - INTEREST OF CONTRACTOR AND COUNTY

The Contractor promises that it has no interest which would conflict with the
performance of services required by this contract. The Contractor also promises that, in
the performance of this contract, no officer, agent, employee of the County of
Washtenaw,

or member of its governing bodies, may participate in any decision relating to this
contract which affects his/her personal interest or the interest of any corporation,
partnership or association in which he/she is directly or indirectly interested or has any
personal or pecuniary interest. However, this paragraph does not apply if there has
been compliance with the provisions of Section 3 of Act No. 317 of the Public Acts of
1968 and/or Section 30 of Act No. 156 of Public Acts of 1851, as amended by Act No.
51 of the Public Acts of 1978, whichever is applicable.

ARTICLE X - CONTINGENT FEES

The Contractor promises that it has not employed or retained any company or
person, other than bona fide employees working solely for the Contractor, to solicit or
secure this contract, and that it has not paid or agreed to pay any company or person,
other than bona fide employees working solely for the Contractor, any fee, commission,
percentage, brokerage fee, gifts or any other consideration contingent upon or resulting
from the award or making of this contract. For breach of this promise, the County may
cancel this contract without liability or, at its discretion, deduct the full amount of the fee,
commission, percentage, brokerage fee, gift or contingent fee from the compensation
due the Contractor.

ARTICLE XI — DEBARMENT AND SUSPENSION

By signing this Contract, Contractor assures the County that it will comply with
Federal Regulation 45 CFR Part 76 and certifies that to the best of its knowledge and
belief the Contractor and any subcontractors retained by Contractor:

1. Are not presently debarred, suspended, proposed for debarment, declared
ineligible or voluntarily excluded from covered transactions by any federal
department or contractor;

2. Have not within a three-year period preceding this Contract been convicted of or
had a civil judgment rendered against them for commission of fraud or a criminal
offense in connection with obtaining, attempting to obtain, or performing a public
(federal, state or local) transaction or contract under a public transaction;
violation of federal or state antitrust statutes or commission of embezzlement,
theft, forgery, bribery, falsification or destruction of records, making false
statements or receiving stolen property;

3. Are not presently indicted or otherwise criminally or civilly charged by a

government entity (federal, state or local) with commission of any of the offenses
enumerated in section 2, and,

14
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4. Have not within a three-year period preceding this Contract had one or more
public transactions (federal, state or local) terminated for cause or default.

ARTICLE XII — LOBBYING

By signing this contract, Contractor assures the County that it will comply with
Section 1352, Title 31 of the U.S. Code (pertaining to not using federal monies to
influence federal contracting and financial transactions). The Contractor assures
the County that:

1. No Federal appropriated funds have been paid or will be paid, by or on
behalf of the Contractor, to any person for influencing or attempting to influence
an officer or employee of any agency, a Member of Congress, an officer or
employee of Congress, or an employee of a Member of Congress in connection
with the making of any Federal grant, the entering into of any cooperative
agreement, and the extension, continuation, renewal, amendment, or
modification of any Federal grant or cooperative agreement;

2. If any funds other than Federal appropriated funds have been paid or will
be paid to any person for influencing or attempting to influence an officer or
employee of any agency, a Member of Congress, an officer or employee of
Congress, or an employee of a Member of Congress in connection with this
Federal grant or cooperative agreement, the Contractor shall complete and
submit Standard Form - LLL, Disclosure of Lobbying Activities,” in accordance
with its instructions;

3. This language shall be included in the award documents for all subawards
at all tiers (including subgrants, contracts under grants and cooperative
agreements, and subcontracts) and that all sub-recipients shall certify and
disclose accordingly.

ARTICLE XIlIl - DRUG-FREE WORKPLACE

Grantees Other Than Individuals

A. As required by the Drug-Free Workplace Act of 1988, the Contractor
assures the County that it will or will continue to provide a drug-free workplace
by:

a) Publishing a statement notifying employees that the unlawful
manufacture, distribution, dispensing, possession, or use of a
controlled substance is prohibited in the grantee’s workplace and
specifying the actions that will be taken against employees for
violation of such prohibition;

b) Establishing an on-going drug-free awareness program to inform
employees about—

15
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d)

f)

g)

1) The dangers of drug abuse in the workplace;
2) The grantee’s policy of maintaining a drug-free workplace;

3) Any available drug counseling, rehabilitation, and employee
assistance programs; and

4) The penalties that may be imposed upon employees for drug
abuse violations occurring in the workplace;

Making it a requirement that each employee to be engaged in the
performance of the grant be given a copy of the statement required
by paragraph (a);

Notifying the employee in the statement required by paragraph (a)
that, as a condition of employment under the grant, the employee
will—

1) Abide by the terms of the statement; and

2) Notify the employer in writing of his or her conviction for a
violation of a criminal drug statute occurring in the workplace
no later than five calendar days after such conviction;

Notifying the County, in writing, within 10 calendar days after
receiving notice under subparagraph (d)(2) from an employee or
otherwise receiving actual notice of such conviction. Employers of
convicted employees must provide notice, including position title, to
the County;

Taking one of the following actions, within 30 calendar days of
receiving notice under subparagraph (d)(2), with respect to any
employee who is so convicted—

1) Taking appropriate personnel action against such an
employee, up to and including termination, consistent with the
requirements of the Rehabilitation Act of 1973, as amended; or

2) Requiring such employee to participate satisfactorily in a
drug abuse assistance or rehabilitation program approved for such
purposes by a Federal, State, or local health, law enforcement, or
other appropriate agency;

Making a good faith effort to continue to maintain a drug- free
workplace through implementation of paragraphs (a), (b), (c), (d),
(e), and (f).
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Grantees Who Are Individuals

As required by the Drug-Free Workplace Act of 1988:

A. As a condition of the grant, the Contractor assures the County that it will not
engage in the unlawful manufacture, distribution, dispensing, possession, or use
of a controlled substance in conducting any activity with the grant; and

B. If convicted of a criminal drug offense resulting from a violation occurring during
the conduct of any grant activity, the Contractor agrees to report the conviction,
in writing, within 10 calendar days of the conviction, to the County.

ARTICLE XIV - FEDERAL PROCUREMENT STANDARDS

The Contractor assures the County that it will follow federal procurement
standards as described in the Code of Federal Regulations section 2 CFR Part 215.4
when procuring goods or services with federal funds to insure that procurement
decisions are made ethically and with free and open competition among those providing
the goods or services.

ARTICLE XV - EQUAL EMPLOYMENT OPPORTUNITY

The Consultant will not discriminate against any employee or applicant for
employment because of race, creed, color, sex, sexual orientation, national origin,
physical handicap, age, height, weight, marital status, veteran status, religion and
political belief (except as it relates to a bona fide occupational qualification reasonably
necessary to the normal operation of the business).

The Consultant will take affirmative action to eliminate discrimination based on
sex, race, or a handicap in the hiring of applicant and the treatment of employees.
Affirmative action will include, but not be limited to: Employment; upgrading, demotion
or transfer; recruitment advertisement; layoff or termination; rates of pay or other forms
of compensation; selection for training, including apprenticeship.

The Consultant agrees to post notices containing this policy against
discrimination in conspicuous places available to applicants for employment and
employees. All solicitations or advertisements for employees, placed by or on the behalf
of the Consultant, will state that all qualified applicants will receive consideration for
employment without regard to race, creed, color, sex, sexual orientation, national origin,
physical handicap, age, height, weight, marital status, veteran status, religion and
political belief.

17



RFP #6503 — Rehabilitation Master Plan for the Chelsea Center for the Arts

ARTICLE XVI - LIVING WAGE

The parties understand that the County has enacted a Living Wage Ordinance
that requires covered vendors who execute a service or professional service contract
with the County to pay their employees under that contract, a minimum of either $10.88
per hour with benefits or $12.75 per hour without benefits. Contractor agrees to comply
with this Ordinance in paying its employees. Contractor understands and agrees that
an adjustment of the living wage amounts, based upon the Health and Human Services
poverty guidelines, will be made on or before April 30, 2010 and annually thereafter
which amount shall be automatically incorporated into this contract. County agrees to
give Contractor thirty (30) days written notice of such change. Contractor agrees to
post a notice containing the County’s Living Wage requirements at a location at its place
of business accessed by its employees

ARTICLE XVII - ASSIGNS AND SUCCESSORS

This contract is binding on the County and the Consultant, their successors and
assigns. Neither the County nor the Consultant will assign or transfer its interest in this
contract without the written consent of the other.

ARTICLE XVIII - TERMINATION OF CONTRACT

Section 1 - Termination without cause. Either party may terminate the contract
by giving thirty (30) days written notice to the other party.

ARTICLE XIX - EQUAL ACCESS

The Consultant shall provide the services set forth in paragraph | without
discrimination on the basis of race, color, religion, national origin, sex, sexual
orientation, marital status, physical handicap, or age.

ARTICLE XX - OWNERSHIP OF DOCUMENTS AND PUBLICATION

All documents developed as a result of this contract will be freely available to the
public. None may be copyrighted by the Consultant. During the performance of the
services, the Consultant will be responsible for any loss of or damage to the documents
while they are in its possession and must restore the loss or damage at its expense.
Any use of the information and results of this contract by the Consultant must reference
the project sponsorship by the County. Any publication of the information or results
must be co-authored by the County.

ARTICLE XXI - PAYROLL TAXES

The Consultant is responsible for all applicable state and federal social security
benefits and unemployment taxes and agrees to indemnify and protect the County
against such liability

ARTICLE XXII - PRACTICE AND ETHICS

The parties will conform to the code of ethics of their respective national
professional associations.
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ARTICLE XXIII - CHANGES IN SCOPE OR SCHEDULE OR SERVICES

Changes mutually agreed upon by the County and the Consultant, will be
incorporated into this contract by written amendments signed by both parties.

ARTICLE XXIV - CHOICE OF LAW AND FORUM

This contract is to be interpreted by the laws of Michigan. The parties agree that
the proper forum for litigation arising out of this contract is in Washtenaw County,
Michigan.

ARTICLE XXV - EXTENT OF CONTRACT

This contract represents the entire agreement between the parties and
supersedes all prior representations, negotiations or agreements whether written or
oral.
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V.

TERMS AND CONDITIONS

Award:

Washtenaw County reserves the right to reject any and all proposals received as
a result of this RFP. If a proposal is selected it will be the most advantageous
regarding price (See: "Low Bidder" following), quality of service, the Vendors'
gualifications and capabilities to provide the specified service, and other factors
which the County may consider. The County does not intend to award a Bid fully
on the basis of any response made to the proposal; the County reserves the right
to consider proposals for modifications at any time before a Bid would be
awarded, and negotiations would be undertaken with that Vendor whose
proposal is deemed to best meet the County's specifications and needs.

The County intends to award the bid based on the price and criteria presented in
this RFP.
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BID SHEET

Description Total
Cost

Fixed Price for all work and material needed
for this proposal. $

Additional charges not listed, but should be considered:
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SIGNATURE PAGE

Signature Company Name

Print Name Company Address

Title

Date City State Zip
Telephone # Fax #

Federal Tax ID # Email Address

The above individual is authorized to sign on behalf of company submitting
proposal.

Proposals must be signed by an official authorized to bind the provider to its
provisions for at least a period of 90 days.

By checking this box we hereby certify that we are a Washtenaw
County company as defined in Section I, H. above. If proven
otherwise you may be subject to Disbarment and/or Suspension of
doing business with Washtenaw County.
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