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1.
Introduction

Purpose of this Document

This document is a guide for private developers, for-profit and not-for-profit, who are interested in constructing, or contributing to the construction of, affordable housing in the City of Ann Arbor. Developers may use this guide to benefit from the funding sources, zoning incentives, and experiences of other affordable housing developments in their own projects. 

Affordable Housing as a City Goal

Retaining and providing affordable housing within the City of Ann Arbor is a top priority of City Council and the Planning Commission. Since 1989, significant efforts have been underway to address this priority. Two workshops were held by City Council in 1999 to narrow down the City’s affordable housing goals, and an Affordable Housing Task Force was created to study the issue in depth. The City’s current policy focuses on the following four goals: 

Goal 1 Convert at least 250 units of existing housing into permanent, affordable housing within three years; twenty percent of new residential construction each year shall be affordable housing.

Goal 2 Provide at least ten families per year with first-time homebuyer opportunities.

Goal 3 Identify and establish three new income sources for affordable housing.

Goal 4 Review regulatory ordinances and the development review process to prioritize affordable housing.

City Council, through a resolution approved May 15, 2000 (R-240-5-00), supports these goals as presented in the Affordable Housing Task Force Report. The Planning Commission, the Housing Policy Board, the Planning and Development Services Unit, and the Office of Community Development have been working on policies and implementation.

Affordable Housing Needs Assessment

In 2007, an Affordable Housing Needs Assessment (AHNA)
 was conducted for Washtenaw County. The AHNA includes an analysis of the existing housing stock, demographics, zoning regulations, financial mechanisms, and market conditions to project the number and type of affordable housing units needed in the community in the next ten years. The City was divided into 3 areas: Downtown, Campus and the rest of Ann Arbor. Unit recommendations were based on the income of the target population, owner or renter, preservation of existing housing or new construction, and special population targeting such as seniors and permanent supportive housing (PSH) for extremely low-income households. 

Owner Preserve: Rehabilitation of owner-occupied housing

DPA: Down Payment Assistance to purchase a home

New Owner: New construction of owner-occupied housing

Rent Preserve: Rehabilitation of existing income-restricted affordable housing

New Rent: New construction of rental housing

Senior: Rental or owner housing targeted to seniors

PSH: Rental housing for extremely low-income households with support services provided on-site.

The following recommendations were made:

	 
	Area Median Income
	Owner Preserve
	DPA
	New Owner 
	Rent Preserve
	New Rent 
	Senior 
	PSH  

	Downtown 
	0-30% 
	 5
	 
	 
	10
	5
	 
	100

	Ann Arbor 
	30-50% 
	 3
	 
	 
	10
	5
	 
	 

	 
	50-80% 
	 2
	10
	30
	 
	 
	 
	 

	 
	80-120% 
	 
	 
	20
	 
	20
	 
	 

	 
	Total
	10
	10
	50
	20
	30
	0
	100

	Campus
	0-30% 
	 5
	 
	 
	 
	 
	 
	 

	Ann Arbor 
	30-50% 
	 3
	 
	 
	 
	 
	 
	 

	 
	50-80% 
	 2
	 
	 
	 
	 
	 
	 

	 
	80-120% 
	 
	 
	 
	 
	 
	 
	 

	 
	Total
	10
	0
	0
	0
	0
	0
	0

	Rest of
	0-30% 
	 120
	 
	 
	300
	20
	30
	200

	Ann Arbor 
	30-50% 
	 70
	 
	 
	200
	100
	70
	 

	 
	50-80% 
	 50
	60
	40
	100
	 
	 
	 

	 
	80-120% 
	 
	 
	 
	 
	 
	 
	 

	 
	Total
	240
	60
	40
	600
	120
	100
	200


Definition of Affordable Housing

The City utilizes information provided by the Department of Housing and Urban Development (HUD) to establish levels of affordability. HUD standards are available annually for median income, low-income (80% of median), very low-income (50% of median) and extremely low-income (30% of median) levels).  Through new development proposals, the City of Ann Arbor is currently working to create housing that is affordable to low-income households and below, those earning 0% - 80% of the median income. See Appendix A for housing income limits for all HUD-defined income levels in the Ann Arbor area.   

Sale and Resale Prices of Affordable units

The City Council will annually adopt maximum for-sale and rental rates for affordable housing units required in PUD and Planned Projects.  The for-sale affordable housing prices are set based on HUD income limits, unit size, interest rates, condo fees, taxes and the Ann Arbor real estate market. For sale unit prices also take into consideration the purchasing constraints that low-income homebuyers typically experience such as higher interest rates and small down payments, which impact the affordability of the units. These factors are monitored by the Office of Community Development to ensure that low-income homebuyers will not utilize predatory lenders and will not be at risk of foreclosure. For-sale units will have deed restricted resale formulas which will require the purchaser to re-sell the units to another qualified low-income buyer at an affordable sales price. The Office of Community Development will oversee the turnover of these units to ensure compliance with the deed restriction. See Appendix D for purchaser information form, which includes income verification requirements.
Rent Rates for Affordable Units

For rental units, the monthly rent rates are tied to the Federal Fair Market Rent (FMR) rates. These rates are calculated annually by HUD through census data rents and annual phone surveys. HUD uses this data to calculate the 40th percentile rent for the distribution of two-bedroom units occupied by recent movers. Public housing units, newly constructed units and units that fail housing quality tests are excluded from the distribution.  Adjustments are made for bedroom sizes. The fair market rent rates include all utilities. To simplify adjustments for utilities paid for by the renter, the City of Ann Arbor calculates an automatic 5% rent reduction if the tenant pays for their own electricity or heating (gas, electric or other source). And a 10% reduction is automatically calculated if the renter pays for both electricity and heating. The City of Ann Arbor will conduct annual rent audits to ensure that the rent rates agreed to in the Developer Agreement are in compliance. See Appendix A for maximum rental rates of affordable units.  See Appendix C for the annual tenant rent and income certification form.

The Developer can request assistance or referrals from the City’s Office of Community Development (OCD) for renters and buyers. The OCD administers several housing programs including a down payment assistance program.

The Office of Community Development should be contacted early in the site plan review process at (734) 622-9025 if it is likely that affordable units will be included in the development in order to understand the financial impact on the development. Developers of PUD and Planned Projects that are including affordable units in their developments will work with the Office of Community Development to administer those units. Requests from a developer for a cash contribution in lieu of including affordable units should be submitted with the site plan application. The Office of Community Development will need at least 2 weeks before the Planning Commission’s first review of the PUD site plan to ensure adequate time for review. The Office of Community Development will make a recommendation to the Planning Commission and City Council regarding the request for a cash-in-lieu contribution. See Appendix E for a Request form.
Recent Affordable Housing Developments

Several for-profit developers have received approval for projects containing new affordable housing units or have been approved for cash-in-lieu of affordable housing in the City of Ann Arbor. 
	Project
	Zoning
	Owner or Rental
	Total Units
	Afford Units or Cash-in-lieu amt
	Approved
	Status

	Main Street Commons
	R4B
	Owner
	
	4 on-site short term
	2001
	Constructed

	Ashley Mews – Main/William
	PUD
	Owner
	47
	8 on-site
	2001
	Constructed 

	Corner House Lofts State/Washington
	C2A w/ premium
	Rental
	56
	3 on-site
	2003
	Constructed

	Northside Commons – Pontiac Trail
	PUD
	Owner
	160
	14 short-term , 6 long-term on-site
	2003
	Constructed

	Stone School Townhomes
	Planned Project
	Owner
	55
	44 on-site
	2003
	Constructed

	Berkshire Creek
	
	Owner
	
	$100,000
	2003
	Constructed 

	1310 S. Main 
	PUD
	Owner
	6
	$36,000 in lieu of 1.2 units (20%)
	2004
	Constructed

	Broadway Village
	PUD
	Owner
	189
	$2,581,000 in lieu of 29 units (15%)
	2003
	Site Plan Approved

	Glen Ann Place
	PUD
	Rental
	112
	$1,008,000 approx. in lieu of 16.8 units
	2005
	Site Plan Approved

	North Quad
	PUD
	Rental
	360 units
	72 units (20%)
	2003
	Under Construction

	North Sky – Pontiac Trail
	Planned Project
	Owner
	256
	$256,000
	2005
	Site Plan Approved

	Plymouth/Green
	PUD
	Owner
	35
	$315,000
	2007
	Under Construction

	Kingsley Lane
	PUD
	Owner
	40
	6 on site
	2007
	Site Plan Approved

	Gallery on Main
	PUD
	Owner
	123
	$1,107,000 in lieu of 18.45 units
	2007
	Site Plan Approved

	Ann Arbor City Apartments 1st/Washington
	PUD
	Rental
	156
	16 units min
	2008
	Site Plan Approved


2.
Design and Density Incentives for Affordable Housing

The City Code provides incentives for creating new affordable housing units under two provisions: Planned Project developments (Chapter 55, §5:68-76) and Planned Unit Developments (PUDs) (Chapter 55, §5:80). In addition, City departments have agreed to give priority review of site plans for projects with affordable housing components, and City Council may partially refund site plan review fees for qualifying affordable housing developments.

Developers must work out a development agreement with the City in order to benefit from the incentives for affordable housing. This document is a legal contract with the City that spells out the details of the affordable housing to be created, how its affordability will be ensured, and how long the units will remain affordable. Primary elements of recent development agreements are provided in Section 4, below.

Contact the Planning and development Services Unit with project-specific questions, (734) 994-2800.

Planned Projects (Chapter 55, §5:68-76)

To enjoy the design flexibility allowed by a Planned Project, developers must show that they will contribute to one or more of seven City objectives (for a full list, see Chapter 55, §5:70 (b)). One of the objectives is “affordable housing for low-income households.” The requirements for number and size of affordable housing units, which will qualify under this provision are up to the discretion of the City Planning Commission and City Council. 

Developments that qualify as Planned Projects are eligible for modifications of the area, height, and placement requirements of the zone in which they are developed. For example, a Planned Project may include a smaller setback or a taller building than would otherwise be permitted by right in the zone. However, no change in density (units per acre) or permitted use is allowed under a Planned Project (for changes in density, see PUDs below). A Planned Project acts as an overlay and does not change the underlying zoning.

Planned Unit Developments (PUDs) (Chapter 55, §5:80)

In 2004, City Council amended the PUD ordinance to allow developers to make a cash contribution in lieu of including affordable units on site. Previously, a developer could build to a higher residential density than what is recommended in the master plan by making 20% of the housing units in the PUD affordable. The 2004 amendment included the following change:

Proposed PUD projects exceeding the residential density recommendation of the master plan, or the underlying zoning when the master plan does not contain a residential density recommendation, by up to 25 percent shall provide 10 percent of the total dwelling units as dwelling units affordable to lower income households.  Proposed PUD projects exceeding the residential density recommendation of the master plan, or the underlying zoning when the master plan does not contain a residential density recommendation, by over 25 percent shall provide 15 percent of the total dwelling units as dwelling units affordable to lower income households.  

Council will adopt a resolution determining the per unit and partial unit cash in lieu rate. See Appendix  B for the Council resolution adopting the cash-in-lieu amount. Generally, no residential density increase will be approved without this affordable housing quotient. It is Council’s sole discretion to accept a cash-in-lieu contribution. In addition to allowing for higher residential density, PUDs offer many areas of flexibility to developers because they are “customized” zones with their own supplemental regulations. PUDs allow developers to expand the list of allowable uses, and modify area, height, parking, and placement regulations. Historically, they have tended to be more complex projects, allowing for combinations of several uses on one site. By combining commercial at higher floor area ratios (FARs) with higher density residential areas, developers have been able to create developments that support their own affordable units. 

Proposed A2D2 Downtown Zoning Changes:

The following language is excerpted from the Recommendations to City Council as of February 5, 2009:

Maximum floor area in percentage of lot area (FAR) – Consistent with recommendations from both the Downtown Plan and the Vision and Policy Framework, the Committee recommended that the Core area contain the greatest amount of allowable floor area, and the Interface area contain an intermediate amount of allowable floor area.
In the Core, the proposal is for 400-500% maximum by right and 700-800% maximum with premiums, or up to 900% if affordable housing units are provided on-site.  In the Interface area, the proposal would provide 200% maximum by right and 400-500% maximum with premiums.

An area of concern with existing zoning regulations identified by the Committee was the counting of above grade structured parking toward a building’s floor area limitation.  As part of a larger parking strategy (described below), the Committee agreed (with one opposed) that required parking should not be counted toward a building’s floor area total.

Premiums – Premiums are floor area bonuses that allow additional floor area over the “by right” floor area limit if a development includes specific public benefits identified in the code.  Currently, floor area premiums are permitted in downtown commercial districts for projects that provide certain open space amenities or residential use.  Since 2000, premiums have been used to exceed the by right floor area limits in 15 projects, which represents 28% of the total downtown projects approved in that time period.
The Committee agreed that premiums were a good tool to incentivize public benefits in new development, and recommended expanding them to include other desired amenities.  The recommended premium options are:

Residential use 

On-site affordable housing (targeted to 80% area median income and below) 

Leadership in Energy and Environmental Design (LEED) certification 

Public or shared parking (Core only) 

Transferred development rights 

Historic preservation on parcels outside of historic districts

Affordable Housing Premium.  In D1 and D2 districts, 3,000 square feet of floor area in excess of the normal maximum usable floor area in percentage of lot area shall be allowed for each on-site dwelling unit designated as affordable to lower income households.  In the D1 district, the normal maximum usable floor area in percentage of lot area premium limitation may be exceeded, up to a maximum of 900%, solely to provide additional dwelling units designated as affordable to lower income households.  Designated units shall have a minimum of 600 square feet of floor area and shall remain affordable for the life of the building.  Provisions to implement the affordable housing premium option shall be included in a development agreement by deed restriction or other method, as determined by the office of community development and the city attorney.

Priority Review and Preliminary Meeting

All new construction, other than a single-family or two-family dwelling, must receive site plan approval before permits will be issued. The typical process is outlined in Appendix F.

Projects that include affordable housing will be given priority in the City’s site plan review process. In practice, this means that such projects will be flagged for priority before distribution to the various departments for review.  Being prioritized will allow planning staff to receive comments from other departments earlier. Further, the petitioner will be invited to a preliminary meeting with reviewing staff to help address concerns up front. 

Site Plan Review Fee Reduction (Chapter 55, §5:108(4))

City Council may refund up to 50% of site plan review and rezoning fees (specified in Chapters 55, 57, and 58) if a development provides affordable housing for low-income households. 

3.
Funding Sources for Affordable Housing

There are several sources of funds that may be available to subsidize the cost of constructing affordable housing units. Unless otherwise indicated, contact the Office of Community Development at (734) 622-9025 for more information about these funding sources or http://www.ewashtenaw.org/government/departments/community_development/index_html.
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Downtown Development Authority Housing Fund

The Downtown Development Authority (DDA) has established a Housing Fund to increase the supply of downtown housing while encouraging mixed-use projects. DDA funding is available within the boundaries of the DDA and consideration will be given outside the DDA boundary, shown at right. Contact the DDA at (734) 994‑6697 for a Housing Fund application.

Ann Arbor Housing Trust Fund

The City Council created the Ann Arbor Housing Trust Fund for the promotion, retention, and creation of long term affordable housing, primarily for very low-income families (50% of median income), as defined by HUD (see Appendix A). This differs from most other City measures described in this document, which target low-income families (80% of median income).

Financial assistance can be provided for acquisition, development, and rehabilitation of affordable rental housing and homeownership developments. Applications are available from the Office of Community Development 734 622-9025. 

Other Public Funding Sources 

Federal Community Development Block Grant and HOME funds are also available for projects where units are targeted for low-income, very low- and extremely low-income families. The Michigan State Housing Development Authority (MSHDA) provides funds for the same type of projects. Rent and income eligibility restrictions would be defined in an affordability agreement for each project. MSHDA 517 373-8370 www.michigan.gov/mshda 
Property Tax Exemption
The City provides property tax exemption for rental projects financed with a federally aided or MSHDA aided mortgage (Chapter 19, §1:591). Qualifying units are those which house tenants with incomes below 50% of median (very low income). Owners pay a municipal service charge, equal to $1 per unit, in lieu of property taxes (PILOT). Projects for senior citizens pay a municipal service charge equal to 4% of shelter rents in lieu of property taxes. For more information see Public Act 346 of 1966 (MCL 125.1415).
Partners

There are several non-profit housing providers that may consider partnering in or managing affordable housing projects for private for-profit developers. Contact the Office of Community Development at (734) 622-9025 for a list of providers and contact information.

4.
Affordable Housing Agreements

For-profit developers have committed themselves to affordable housing in the City of Ann Arbor in a variety of ways. The number of affordable housing units that are required is written into development agreements and, for Planned Unit Developments (PUDs), into supplemental PUD regulations. In addition, the required terms and conditions are formalized in a recorded Affordable Housing Covenant which runs with the land.
Primary Elements of Affordable Housing Covenants
All affordable housing developments

· How many units will be affordable

· Household income target

· Appearance/design stipulations for the affordable units

For sale units only

· Method of income certification for homebuyers

· Resale formula

· Stipulation that units earmarked for long-term affordability be placed under a covenant or other agreement to limit future price increases
Rental units only

· Method for income certification of tenants

· Rent limits, based on City’s formula
· Agreement to sell to homebuyers in the appropriate income range if the rental units are converted to condominiums

· Frequency of reports showing that affordable units are rented to the appropriate population, and that the costs for those units are within the City-defined housing costs limits

· Lease prohibitions

Please contact the Office of Community Development at (734) 622-9025 for examples of development agreements and affordable housing covenants containing affordable housing language, and for more information on how to guarantee future affordability of units for sale.

5.
Glossary

80% of Median Income: See Lower-income

Affordable Housing: For owner units, the monthly housing costs, including mortgage payment, insurance, taxes, condo fees and utilities, should total no more than 30% of the monthly gross income for the targeted income level. For rental, the monthly housing costs, including rent and utilities, should total no more than the Fair Market Rent rate.

Covenant: An agreement which binds future owners of a property to maintain the affordability provisions of the original development. 

Department of Housing and Urban Development (HUD): This federal agency oversees several national housing programs and provides national benchmarks, which include annual income levels and corresponding fair market rates for housing in each PMSA. For the latest data sets for the Ann Arbor area, see http://www.huduser.org.

HUD see Department of Housing and Urban Development

Homebuyer Education: All buyers will be required to attend a pre-approved homebuyer education course. This course will help the buyer avoid predatory lenders and ensure that they are purchasing a home that they can afford.
In Perpetuity: Affordable units have permanent deed restrictions so that the units will be perpetually affordable. These deed restrictions are enforced through an Affordable Housing Covenant.
Lower-income Households: For the purpose of implementing the City’s zoning regulations, “lower-income” and “low-income” are interchangeable. HUD defines low-income households as those making 80% or less of the area median income for their household size. In Ann Arbor and other high income areas, the low-income level (80%) set by HUD cannot exceed the U.S. median income level. These levels are determined annually by HUD. 

Permanent Affordability: The Affordability requirements run with the land and are permanent, enforced through an Affordable Housing Covenant.
Planned Unit Development (PUD): Planned Unit Developments are defined under Chapter 55, §5:80 of the Ann Arbor City Code. Generally, a PUD zone has its own supplemental regulations which become part of the City Code, and which create different use, size, parking, density and placement restrictions than are provided in other city zones.

Primary Metropolitan Statistical Area (PMSA): The Ann Arbor PMSA encompasses Washtenaw and Lenawee Counties. Generally, PMSAs are defined by the U.S. Census based on population pattern. For more information, see http://www.census.gov/population/www/estimates/mastand.html

PUD see Planned Unit Development

Resale Formula: A formula that determines the sales price that an owner of an affordable unit can resell that unit for. 

Appendices 

Appendix A: Ann Arbor Primary Metropolitan Statistical Area Income Limits 
(as published annually by HUD)

Table 1. Ann Arbor PMSA Income Limits – 2009
	Ann Arbor PMSA Income Limits - 2009 (includes Washtenaw and Lenawee Counties)
	

	Household Size
	1
	2
	3
	4
	5
	6
	7
	8

	120% Median
	$71,600
	$81,800
	$92,000
	$102,200
	$110,400
	$118,600
	$126,800
	$135,000

	Median income
	$59,600
	$68,200
	$76,700
	$85,200
	$92,000
	$98,800
	$105,600
	$112,500

	*Low income (80% / 75%)
	$44,800
	$51,200
	$57,600
	$64,000
	$69,100
	$74,250
	$79,350
	$84,500

	Low income (60%)
	$35,800
	$40,900
	$46,000
	$51,100
	$55,200
	$59,300
	$63,400
	$67,500

	Very low income (50%)
	$29,800
	$34,100
	$38,350
	$42,600
	$46,000
	$49,400
	$52,800
	$56,250

	Extremely low income (30%)
	$17,900
	$20,450
	$23,000
	$25,550
	$27,600
	$29,650
	$31,700
	$33,750

	*Note: the 80% median income level may not exceed the U.S. median income level, consequently it is actually 77% of median.
Effective March 19, 2009. Data Location: http://www.huduser.org/datasets/il/il09/index.html


Table 2. Maximum Rental Rates for Affordable Units -  2009
	
	2009 Fair Market Rent
	
	10% Utility Allowance Rent
	
	5% Utility Allowance Rent
	

	Efficiency
	$689
	
	$620
	
	$655
	

	1 bedroom
	$773
	
	$696
	
	$734
	

	2 bedroom
	$940
	
	$846
	
	$893
	

	3 bedroom
	$1,183
	
	$1,065
	
	$1,124
	

	4 bedroom
	$1,217
	
	$1,095
	
	$1,156
	


If all utilities are included in the rent, then the maximum rent is the “2009 Fair Market Rent” column. If electric and heating (electric, gas, or other) is paid by the tenant, then the maximum rent is the “10% Utility Allowance Rent” column. If the tenant pays electricity or heating (electric, gas, or other), then the maximum rent is the “5% Utility Allowance Rent” column.
Table 3: Home Ownership Base Affordable Sales Price - 2009 
	Target Sales Price
	80% AMI Household
	60% AMI Household

	
	
	

	Efficiency
	$84,000
	$70,000

	1 Bedroom
	$94,000
	$77,000

	2 Bedroom
	$106,000
	$85,000

	3 Bedroom
	$118,000
	$94,000

	4 Bedroom
	$131,000
	$104,000

	5 Bedroom
	$146,000
	$115,000


Please note that the City is reviewing the sales formula and the above prices are not final. There will likely be increases in prices based on location and unit size. 
APPENDIX B: Cash in lieu contribution amount as of April 2007:

Excerpt from September 24, 2007 Council Resolution

RESOLVED, That City Council will use the following formula to determine the per-unit affordable housing contribution for each fiscal year for PUD Zoning Districts where there are 10 or more units:

1) A moderately priced housing unit will be determined by calculating the 43rd percentile of all residential property sales (excluding vacant land and commercial property) in the City of Ann Arbor from February, March and April of the previous fiscal year, using public information provided by the City of Ann Arbor Assessor.

2) A sales price that is affordable to a lower income household will be determined by multiplying two (2) times the income of a family of four at 80% Area Median Income (AMI), as published by HUD.

3) The difference between the moderately priced housing unit and a housing unit affordable to a lower income household shall determine the affordable housing contribution for each affordable housing unit that is required in the PUD;

RESOLVED, That for FY 2007-2008 the affordable housing contribution for each unit required in the PUD is $93,300;

RESOLVED, That for PUD Zoning Districts with 1-9 total dwelling units, the affordable housing contribution shall be pro-rated by multiplying the amount of the affordable housing contribution for one dwelling unit by the following: 

9 units

0.9 of the per-unit amount

$83,970; 

8 units

0.8 of the per-unit amount

$74,640;

7 units 

0.7 of the per-unit amount

$65,310;

6 units

0.6 of the per-unit amount

$55,980;



5 units

0.5 of the per-unit amount

$46,650;



4 units

0.4 of the per-unit amount

$37,320;



3 units

0.3 of the per-unit amount

$27,990;



2 units

0.2 of the per-unit amount

$18,660;



1 unit


0.1 of the per-unit amount

$  9,330;

RESOLVED, That PUD affordable housing contributions received by the City shall be deposited in the Affordable Housing Trust fund, to be used to develop affordable housing units in the City;

Appendix C
CITY OF ANN ARBOR


HOUSING PROGRAM


TENANT INFORMATION

Must be completed by each tenant age 18 or older

A.  GENERAL INFORMATION:

All information provided in this form is confidential.  This information is requested to determine income eligibility for the applicant and/or co-applicants.  All information should be provided to the best of your knowledge and/or belief. Submission of fraudulent information will be grounds for rejection of this request for approval. Please attach copies of income verifications including the most recent tax return and 1 month worth of pay stub for each person that will be living in the unit that is 18 and older.

Name      __________________________________________  Phone: ___________________________
     Current Address  ______________________________________________________________________
     E-mail ______________________________________________________________        
B.  HOUSEHOLD INFORMATION
How many total individuals will live in this unit?        ___________              
Please list any persons under the age of 18 that will be living in the unit
Name:








       Relationship, or indicate unrelated:









_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________
C.  INCOME INFORMATION:     IT IS IMPERATIVE THAT YOU COMPLETE THIS SECTION

Please list all sources of income (including grants, stipends, alimony, child support etc)


Source:







Annual Income:


                                                      
$ _____________________________     


                                                      
$ _____________________________    
 
                                                      
$ _____________________________    









  






Total Annual Income:

$ _____________________________
I certify that the information I provided is true and complete.

                                                                                                      
                        _____________________________                       
Signature















Date

========================== To be Completed by Landlord =======================================

Apartment Address: __________________________________________________ No. Bedrooms: _______   


Lease Start Date: __________________   Lease End Date: ______________________

     Monthly Rent:_____________ Utilities included in rent :_______________________________________________                         
I certify that the information I provided is true and complete.

 ___________________________________                                                                                     
                        ____                      
Name











Signature











Date

Appendix D                               CITY OF ANN ARBOR
 HOUSING PROGRAM


OWNER  INFORMATION

Must be completed by each occupant age 18 or older

A.  GENERAL INFORMATION:

All information provided in this form is confidential.  This information is requested to determine income eligibility for the applicant and/or co-applicants.  All information should be provided to the best of your knowledge and/or belief. Submission of fraudulent information will be grounds for rejection of this request for approval. Please attach copies of income verifications including the most recent tax return and 1 month worth of pay stub for each person that will be living in the unit that is 18 and older.

Name      __________________________________________  Phone: ___________________________
     Current Address  ______________________________________________________________________
     E-mail ______________________________________________________________        
B.  HOUSEHOLD INFORMATION
How many total individuals will live in this unit?        ___________              
Please list any persons under the age of 18 that will be living in the unit

Name:








       Relationship, or indicate unrelated:










_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________
C.  INCOME INFORMATION:     IT IS IMPERATIVE THAT YOU COMPLETE THIS SECTION

Please list all sources of income (including grants, stipends, alimony, child support etc)



Source:







Annual Income:


                                                      
$ _____________________________     


                                                      
$ _____________________________    

 
                                                      
$ _____________________________    









  






Total Annual Income:

$ _____________________________

D. PURCHASE INFORMATION
     Address ______________________________________________________________________________

     Purchase Price: ___________________________   Number of Bedrooms: ________     

     Target Close Date: ___________________   Homebuyer Education Completed? (Y/N)__________________                       
I certify that the information I provided is true and complete.

                                                                                                      
                        _____________________________                       
Signature















Date

Appendix E:  Request for Cash contributions in lieu of including affordable units in PUD

The City of Ann Arbor’s goal is to include affordable units in market rate developments whenever feasible. The following required information will help Council make a determination as to whether including affordable units serves a public purpose and is financially feasible. For questions, contact the Office of Community Development at (734) 622-9025. Send to PO Box 8645, Ann Arbor MI 48104 or fax to (734) 622-9022.
GENERAL INFORMATION

Name of Developer___________________________________________________________________

Address____________________________________________________________________________

Primary Contact Person_________________________________ Title _________________________

Contact phone number_____________________e-mail______________________________________

Name of Lender______________________________________________________________________

Primary Contact Person______________________________ Title ____________________________

Contact phone number____________________e-mail_______________________________________

RESIDENTIAL INFORMATION

Existing zoning? _____________ Number of residential units allowed under existing zoning?__________

Percent increase in units?____________ Number of Affordable units required? ____________________

Cash in lieu amount requested?__________________________________________________________

Please indicate below or attach a similar document indicating  the residential component according to current architectural drawings dated?:_______________

	Number of Units this type
	# Bedrooms
	# Bath
	Square feet
	Rent or sales price
	Condo Fee Amount

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	TOTAL:
	
	
	
	
	


Rental Only: Indicate which utilities included in rent?__________________________________________

Indicate if garages/parking included or indicate additional cost?__________________________________

PROJECT INFORMATION

1) Attach a narrative description of commercial component if applicable. Include square footage and type of use.

2) Attach a narrative description of unusual or unique issues that impact the total development costs such as site constraints, construction costs, financing, and/or design.

3) Attach a letter from lender and/or investors indicating underwriting criteria.

4) Attach a development pro forma. For line items over $50,000 indicate the source of the estimate. Please include detailed itemizations and provide a separate line item for the base developer fee & city fees.

5) Provide 3 revenue scenarios: 1) All affordable units provided on site 2) Cash-in-lieu for all affordable units 3) and include a best case mixture of units and cash-in-lieu.

6) Provide a minimum of 5-years projected operating pro forma for rental and leased space, both residential and commercial, including best and worst case scenarios.

7) Include marketing study if one has been commissioned






�





































































































� The AHNA can be found on-line at � HYPERLINK "http://www.ewashtenaw.org/government/departments/community_development/index_html" �http://www.ewashtenaw.org/government/departments/community_development/index_html�
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